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> Brenna L. Witt-Marett

Brenna is an experienced technical  
and visual communicator specializing  
in technical writing, graphic design,  
and software training.

Her diverse educational and 
professional background allows her 
to develop the concept, content, and 
design for each project.  

She creates beautiful, accessible pieces 
and provides a range of services to 
small businesses, higher education,  
non-profits, and corporations. 

Connect with Brenna on LinkedIn, view 
her resume, or send her an email.

> This Portfolio

Click the thumbnails for a full-size view.

ABOUT
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https://www.linkedin.com/in/brennawitt/
https://www.dropbox.com/s/rh42diu9jozev01/2020-resume.pdf?dl=0
mailto:brennawitt%40gmail.com?subject=


> PowerPoint Templates

I adjusted the slide template for the University of Texas at Arlington to be accessible using 
PowerPoint.  I also wrote a how-to guide and train others on how to use it.

REDESIGNS

> Multi-Page Documents

I reorganized and rewrote the content for clarity and consistency.  I designed an 
accessible PDF using InDesign and Acrobat.

> Flyers

I found a flyer online and redesigned it for a class activity.  I edited the copy using Word 
and designed the piece using InDesign.  The flyer is also accessible.

> Emails

I was given a class assignment to rewrite an email explaining to faculty how to enter 
progress report grades.  I simplified this using Word and Acrobat.
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https://www.dropbox.com/s/s5exmv9shn5d2pq/how-to-use.pdf?dl=0
https://www.dropbox.com/s/4ehc01xap6h9sos/Intramural%20Sports%20Employee%20Handbook%20%284%29%202.pdf?dl=0
https://www.dropbox.com/s/61cqrltb0zt2xcr/intramural-manual.pdf?dl=0
https://www.dropbox.com/scl/fi/k2uxdnxw3cj053gs7ehg1/UTA-PPT-widescreen.pptx?dl=0&rlkey=pjebvdtb4bkpbj9ycue4vv7a6
https://www.dropbox.com/scl/fi/xpdtjheq9yeoo5usulp8y/Accessible-PPT.pptx?dl=0&rlkey=eeelkcyurdbgz8fyy5g9jask5
https://www.dropbox.com/s/ucoldndo8zp6119/after-email.pdf?dl=0
https://www.dropbox.com/s/ucoldndo8zp6119/after-email.pdf?dl=0
https://www.dropbox.com/s/pd590klbghg1yck/flyer-original.pdf?dl=0
https://www.dropbox.com/s/7x7804hfup0hcfk/redo-only.pdf?dl=0
https://www.dropbox.com/s/avd2xzaepaglwa5/before-email.pdf?dl=0


BACKGROUNDS
> Microsoft Teams Virtual Backgrounds

I created customizable backgrounds using Illustrator and Photoshop for University of 
Texas at Arlington faculty, staff, and students to use during video conferences.
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https://www.dropbox.com/s/m5l01nd22h1wou2/uta-wall-1.png?dl=0
https://www.dropbox.com/s/stxnenog31svhq2/uta-wall-2.png?dl=0
https://www.dropbox.com/s/c852nzsqj8mwu0f/first-gen-1.png?dl=0
https://www.dropbox.com/s/e4lbx5s9bmhorw3/first-gen-7a-proud-01-01.png?dl=0
https://www.dropbox.com/s/dp8f2z6blwazey8/CFO-garage.png?dl=0
https://www.dropbox.com/s/beboexg40hwaey3/CFO-retro-bricks.png?dl=0
https://www.dropbox.com/s/dtv22h1qo5y0n9e/first-gen-4-fac-01.png?dl=0
https://www.dropbox.com/s/ewze79tw4gsf0k9/kdavis-grunge-bricks-2.png?dl=0


>	Office	of	Information	Technology	Help	Desk	Loop

I created an animated loop using Photoshop and After Effects for the Office of 
Information Technology Help Desk to project onto a wall in UTA’s Central Library.

> Technical Writing and Documentation

I document processes and create user guides using Word and InDesign.  I also write 
announcements regarding OIT’s existing projects and new services.

VIDEO

WRITING

> Sitecore Materials

I designed a training manual using 
InDesign for Sitecore, the new content 
management system for UTA websites. 
I worked hard to gain an in-depth 
understanding of the platform in order to 
create this guide and teach others.  

I provide an overview of the interface, 
a description of site mapping, terms, 
helpful notes, and wireframes for 
each page template.  My peers and I 
conduct detailed training sessions and 
host bi-weekly workshops.

TRAINING

Sitecore Training

O
ct

ob
er

 2
02

0

Sitecore Resources 

Design System Website     https://ds.web.uta.edu/

Migration Toolkit      https://blog.uta.edu/redesign/toolkit/

Sitecore Best Practices     view document 

All WebMod Trainings     https://blog.uta.edu/redesign/toolkit/training/

Accessibility Resources

Content authors are responsible for ensuring webpages are accessible.

EIR Accessibility website     accessibility.uta.edu 

Laura Hopkins, EIR Accessibility Coordinator  laura.hopkins@uta.edu

SiteImprove runs reports on webpages to vet them for accessbility.  

Knowledge Base article on SiteImprove   kb.uta.edu/0010096 

OIT Training & Support

Farina Chawdhry
farina.chawdhry@uta.edu
Teams:  Chawdhry, Farina 

Brenna Witt-Marett
brenna.witt@uta.edu 
Teams:  Witt, Brenna Lauren

UA Migration Strategy

Hollis Harris
hollis.harris@uta.edu 
Teams:  Harris, Hollis
 
Daniel Evilsizor
danevil@uta.edu
Teams:  Evilsizor, Daniel
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Meetings
 Getting Started
1. Please do not unplug the cables.
2. Tap the display if the screen is dark.

 Schedule a Meeting in Outlook
1. Open your Outlook Calendar to schedule a meeting. 
2. Give the meeting a title in the Subject line. 
3. Next, choose Invite and choose Scheduling. 
4. Under Rooms, choose Add Room and search for the name of the room. 

 - The name of the room is displayed under the Hamburger icon on the Conference Phone. 
5. Choose Add to Meeting. 
6. Add any attendees you’d like to invite to your meeting. 
7. Select Teams Meeting and press Send.

 Join a Scheduled Meeting from the Conference Phone
1. If you’ve previously scheduled a meeting in Outlook, select the Meeting tab on the Conference Phone 

screen and tap the Join icon. 
2. The Conference Phone should be unmuted and the speaker should be on. 

 - Use the microphone and volume controls on the screen or press the mute buttons on the phone. 
 - Attendees who have joined the Teams meeting display as a list on the screen and can be muted. 
 - Attendees present in the room will need to mute their devices to avoid audio feedback.

3. Tap the Disconnect icon on the screen to end the meeting. 

 Start a Meeting from the Conference Phone
1. If the meeting was not previously scheduled, select the Meeting tab.
2. Give the meeting a Title, add your Participants, and tap the Check Mark. 
3. Return to the Conference Phone, select the Meeting tab, and tap the Join icon. 
4. The Conference Phone should be unmuted and the speaker should be on. 

• Use the microphone and volume controls on the screen or press the mute buttons on the phone. 
• Attendees who have joined the Teams meeting display as a list on the screen and can be muted. 
• Attendees present in the room will need to mute their devices to avoid audio feedback.

5. Tap the Disconnect icon on the screen to end the meeting. 

 Add Others to a Meeting: 
1. Tap the People icon.  
2. Then tap the Add Person icon. 

 - To contact someone using the directory, type the name of the person you wish to call in the Search 
field.  Tap their name and click Next.

 - To contact someone using their phone number, type their number into the Search field instead.  
 - After entering their phone number, tap Select Number.
 - Tap the Check Mark to contact them. 

3. All parties can hear each other after the call is established.

 Place a Meeting on Hold: 
1. Tap the More icon.  
2. Tap the Hold icon.  

QUICK START GUIDE  Conference Room Phone (CP960) with Teams

O F F I C E  O F
I N F O R M AT I O N
T E C H N O L O G YAction Required 

To retain a UTA email account, faculty planning to retire must complete the 
“Opt-In” form.  Submitting the Retired Email Request form initiates the creation 
of the email address. 

If the form is not submitted within 30 days of your retirement date, then your 
UTA email account will be deleted.  The form can be submitted prior to your 
retirement date.

What’s Included

Retired faculty will keep their uta.edu email account and have access to web-
based Microsoft tools that allow them to utilize email and Office applications.[1]

Retired faculty and staff in an official role with UTA have the option to upgrade 
their access to the same level as any active UTA employee.[1]

Common Questions

Can I opt-out of the provided uta.edu email account after retiring?
Yes, the retired faculty member has the right to opt-out of keeping their uta.edu 
email account.  To have your email account deleted, submit a ServiceNow 
request ticket (generic ticket) or call the Help Desk at 817-272-2208 stating your 
intent to delete your uta.edu email account.

What features will I lose with the email license change?
Access to Teams, SharePoint, Bookings, and desktop Office applications are 
not included in the new license.

What happens to my uta.edu account if I stop using it?
If you do not login to your uta.edu account for a long time it will be considered 
dormant and may be subject to deletion along with its contents. To prevent this, 
it’s recommended that you check the account every few months. Setting the 
account up in a desktop or mobile email program may prevent the account from 
being considered abandoned.

RETIRED FACULTY EMAIL ACCOUNTS 

Here’s what you’ll need to get from campus before leaving:
• Your computer such as a tower or All-in-One
• Your monitor(s), keyboard, mouse, power cord and any additional 

tools you normally use
• An ethernet cable, which can be picked up in the Central Library

Once you are home, plug the network, or ethernet, cable into your 
home router and your UTA computer.
• This should be a “plug and play” process.
• Most home routers will have ports similar to those shown below. 
• Connect one end of the ethernet cable into your UTA computer.
• Connect the other end of the ethernet cable into a free port on your 

home router (yellow ports shown below).
• The computer will have a network connection after the ethernet 

cables are connected.

HOME NETWORK
CONNECTING A UTA COMPUTER TO YOUR

If you have taken a UTA computer home, you will need to connect it to your home network. 
• Many UTA desktop computers do not have WiFi capability, so you’ll need an ethernet cable. 
• Ethernet cables are available in the Central Library at the first floor check out desk. 
• Ethernet cables are available in varying lengths.  Ask for the best length for your particular need.

BACK OF ROUTERBACK OF COMPUTER

ETHERNET CABLE

DESKTOP COMPUTER
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https://www.dropbox.com/s/tjdyc5xsihb6yfr/202098-HD-Loop2.mp4?dl=0
https://www.dropbox.com/s/tjdyc5xsihb6yfr/202098-HD-Loop2.mp4?dl=0
https://www.dropbox.com/s/mx8gf1u2rwvib8d/2020-Sitecore-Guide.pdf?dl=0
https://www.dropbox.com/s/svd88jy4l04243i/Conference-Phone.pdf?dl=0
https://www.dropbox.com/s/cf4zq8tqiireomb/retired-faculty-account.pdf?dl=0
https://www.dropbox.com/s/jkwgi23h6kjf5mp/Connecting-Computer-Home-Network.pdf?dl=0


VISUAL AIDS
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> Standalone Illustrations

I create graphics using Illustrator to aid peers, executives and project managers in 
describing detailed processes to a non-technical audience.

> Illustrations for Documents

These illustrations are often incorporated into flyers (InDesign) or websites (Cascade, 
Sitecore, WordPress) or PowerPoint.  I write the copy for these as well.

Students can sign up now! 
GO.UTA.EDU/ENROLLNOW

Protect Your
mymav account
with Multi-factor authentication

Multi-Factor Authentication is required for MyMav beginning January 2020. 

This service helps keep your information secure by providing: 

 � Critical protection for your login credentials

 � Reduced risk of unauthorized access to your personal information

 � Decreased likelihood of phishing and malware attacks

From the Office of Information Technology

This easy-to-use service requires two forms of authentication  
to confirm your identity when you are off campus only:

Your login,  
as normal plus

Mobile app,  
phone call  
or text

Think outside the Box.  Make the switch today.
OneDrive and SharePoint are secure cloud-based file storage platforms 
fully integrated with all Office 365 applications, allowing users to create, 
store, collaborate, and share files with ease.

Migration from Box to OneDrive or SharePoint begins March 2020.   
Visit OIT.UTA.EDU for more details.

BOX MIGRATION

GO.UTA.EDU/ONEDRIVE
To learn more, visit: O F F I C E  O F

I N F O R M AT I O N
T E C H N O L O G Y

BENEFITS:

• Simple document sharing
• Secure data storage
• Automatic syncing to devices
• Remote access to all files
• Increased storage space
• Controls for security
• Easy access from any device
• Seamless collaboration
• Integrated with O365 apps

ACCESSIBLE 
ANYWHERE

STORED IN 
THE CLOUD

CREATED IN OFFICE 365
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https://www.dropbox.com/s/7ka3al393us5dni/self-svc-01.png?dl=0
https://www.dropbox.com/s/4vt4xll7qcx91fb/CRM-programs.jpg?dl=0
https://www.dropbox.com/s/ewq8xagojbgzsiu/process-04.jpg?dl=0
https://www.dropbox.com/s/ue2lo6al1ggvyag/tapreq3.jpg?dl=0
https://www.dropbox.com/s/dlvxu7v87jk43ju/MFA-11x17-2020.pdf?dl=0
https://www.dropbox.com/s/ijeh593tez3ligc/box-5x7-handout.pdf?dl=0


APPAREL
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> OIT Employee Recognition Program 

OIT employees share feedback about their peers and “winners” may choose an item as 
a reward.  These are a few of the pieces I designed using Illustrator.

> New Items for 2021

I am currently designing bibs and jerseys for the UTA Cycling Club as well as additional 
clothing items for the OIT Employee Recognition Program.

PACKAGING
> Product Kits for Revision Skincare® 

I worked at a Dallas-based luxury skincare company for four years and designed many 
high-end pieces sold exclusively by physicians. These were created using Illustrator.  

15

https://www.dropbox.com/s/fe7lahiedrownph/on-a-body.jpg?dl=0
https://www.dropbox.com/s/m257rbikkkjf7u7/hoodie-1.jpg?dl=0
https://www.dropbox.com/s/3njbydk4gyojs8w/greyhat.jpg?dl=0
https://www.dropbox.com/s/gra04k6jpt3cclj/typography-preferred-size.jpg?dl=0
https://www.dropbox.com/s/s79s21ss9fg2mgt/YouCut_20201204_190957081.mp4?dl=0
https://www.dropbox.com/s/e7qbm23hjx6o831/YouCut_20201204_190746022.mp4?dl=0
https://www.dropbox.com/s/k0hrrjohu1gzp8z/20201204_190243.jpg?dl=0
https://www.dropbox.com/s/ed71hzkfvr5df7d/YouCut_20201204_185508594.mp4?dl=0
https://www.dropbox.com/s/zssu0a994lt0n6y/YouCut_20201204_190620110.mp4?dl=0
https://www.dropbox.com/s/dv3pk4cdgo9hwda/YouCut_20201204_191128996.mp4?dl=0


PUBLICATIONS
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> Booklets and Documents

I love creating well-organized booklets, manuals, and documents using InDesign for print 
or digital use.  These are examples from non-profit work, past jobs and classes.

This is booklet came with one of the 
skincare kits shown on page 14.  I 
designed five kits and booklet sets.

THE BUDDHA’S BOWL 
UNIVERSAL COMPASSION 
BUDDHIST CONGREGATION

The Revision Ritual
T R I A L  R E G I M E N

L I M I T E D  E D I T I O N

Proper Handling, Playback, and Storage of LPs
Guard against damage and preserve audio quality.

VINYL 101

NORTHWEST INDEPENDENT SCHOOL DISTRICT 

GREEN CORD
Community Service Award Program

17

https://www.dropbox.com/s/x333n5kgrgqb0u0/digital-buddhas-bowl.pdf?dl=0
https://www.dropbox.com/s/i6pzmkhx0yfjw4a/ritual.pdf?dl=0
https://www.dropbox.com/s/x68lxupl2rylt16/LPs.pdf?dl=0
https://www.dropbox.com/s/0lgudnaqgrvk44i/v2-WM-design-exam.pdf?dl=0
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COLLATERAL
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> Brochures

I created numerous brochures for Revision Skincare. My favorites are the four-panel ones 
with clever folds to curate the flow of information and guide the user.

> Faux Paperback Book and Ads

I love vintage paperback books, especially inexpensive pulp 
novels from the 1960s and 1970s.  I designed this for a class and 
challenged myself to see how realistic I could make it look. I went 
even further and designed fake retro print advertisements for it.  I 
used Photoshop, Illustrator, and InDesign.

> Skincare Passport

A physician partner of Revision Skincare’s requested a customized 
skincare protocol formatted to look like a passport.  I figured out 
the exact paper textures and fonts used in real U.S. passports and 
incorporated vintage passport stamps.  These were printed with faux 
gold leaf at the same size of a real passport.> Microsoft Teams Digital Flyers

Since many faculty, staff, and students at UTA are working and learning remotely, I 
create eye-catching digital flyers to announce events through Microsoft Teams.

> “Moving to OneDrive” 
 Double-Sided Coasters

I designed coasters using Photoshop 
and Illustrator to leave in dining areas at 
UTA to promote the project.

MISCELLANY

> The Art of Wastewater  
Operations Photography

I worked for the Trinity River Authority 
of Texas, the state’s largest wastewater 
treatment entity.  I created a 
photography database and portfolio 
to showcase their outstanding treatment 
facilities.  I worked on this for several 
months and won several industry 
awards.  I donated prints to a charity 
auction whose proceeds went  
toward building water infrastructure in 
developing countries.

https://www.dropbox.com/s/4lmvolfgel4qmkz/YouCut_20201204_185702495.mp4?dl=0
https://www.dropbox.com/s/oabqkz30wvhv8t5/YouCut_20201204_185938334.mp4?dl=0
https://www.dropbox.com/s/rx1vom6ab810753/YouCut_20201204_185818653.mp4?dl=0
https://www.dropbox.com/s/smuj8ym93x9h7np/trinity-move-announcement.jpg?dl=0
https://www.dropbox.com/s/2uu78a3nevfa3sy/final-box-migration-coaster_Folder-01.jpg?dl=0
https://www.dropbox.com/s/ow25lp8txhg8swy/final-box-migration-coaster_Folder_Artboard%202.jpg?dl=0
https://www.dropbox.com/s/jolz1a0cuze49xl/BPI-email.jpg?dl=0
https://www.dropbox.com/s/1g43uwxmbr61epo/LIL-Teams-Announcement4.jpg?dl=0
https://www.dropbox.com/s/apv53tiifxebbsh/LIL-Faculty-Workshop3.jpg?dl=0
https://www.dropbox.com/s/tdudxz3ubn9vq1x/YouCut_20201204_190049722.mp4?dl=0
https://www.dropbox.com/s/htzfidtcij1wtxz/giraffe-book-advert.pdf?dl=0
https://www.dropbox.com/s/jwwtr6c4jca0w48/skincare-passport.pdf?dl=0
https://www.dropbox.com/s/sr0l0qtpu00n2m9/The%20Art%20of%20Wastewater%20Operations.pdf?dl=0
https://www.dropbox.com/s/sr0l0qtpu00n2m9/The%20Art%20of%20Wastewater%20Operations.pdf?dl=0
https://www.dropbox.com/s/sr0l0qtpu00n2m9/The%20Art%20of%20Wastewater%20Operations.pdf?dl=0
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